Installing Office 365 From the Office 365 Web App

-Log into your Office 365 Email Account
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Settings x

Automatic replies
Create an automatic reply (Out of office)
message.

Dizplay settings

Choose how your Inbox should be organized.

Offline settings
Use this computer when you're not connected
to a network.

Manage add-ins
Turn add-ins from your favorite app vendors on
and off.

Manage connectors
Connect Outlook to your favorite services.

Theme

. Default theme

MNotifications
Off

Your app setting

Mail

Calendar

Pecple

In the top right corner of your email you'll see a gear (1) Click on it and in the menu it brings up
click on “Office 365" (2)
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My account
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My account

¥ Install status B Subscriptions

Detected installs: 2 Verify what products and licenses you have.

Personal info
You can install Office on up to 5 PCs or Macs, 5 tablets,

and 5 smar‘lehones.

Install Office

Security & privacy View subscriptions
Install options

Subscriptions

App permissions

< > £ [1 X 23

My installs Q Security & privacy & App permissions

Protect your account and adjust impartant privacy Apps with access to your data: 32

Tools & add-ins settings to your preference. .
Manage which apps have access to your data. You can

revoke permission whenever you want,

Settings

Manage security & privacy Change app permissions

The above screen will appear. Click on “Install Office”

Just a few more steps...

] setup

] Office

@ Click Open @ Say "yes" © Stay online

Click the Setup file at the bottom of the Click Yes to start installing. Downloading all of Office might take a
screen, while.

I SetupxgGen-us O..exe ~

This will prompt Office to download. Click on the file to run the installer once it finished
downloading. Alternately you could open the setup file in your downloads folder. Follow any
prompts to install.



